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MYHHIUHIAJBHOIO 'ﬁlﬂ,.[[?IEETHDI'D JOINKOJBHOTO ﬂﬁpﬂEﬂBHTEﬂhHDI‘D YUpeRIACHHH
«lerckuii cag o0epasBHBAIOIIEro BHAA ¢ NPHOPHTETHLIM OCYIIECTBJICHHEM JEATEALHOCTH NO
N03HABATE/ILHO-PeYeBOMY HANpPaBJAeHHI0 pasBuTHA aeTeil Ne 49 «['yabuas»
(MBAOY «/lercknii can Ned9 «I'yabHnaz»)

1. O0mue moJ10KeHHs

1.Hacrosimuii [Topsimok pa3paboTku ¥ yTBep)KACHH JIOKaIbHBIX HOpMaTHBHBIX akToB MBJIOY
«lerckmit cag Ne 49 «I'ynpHas» (panee-YupexaeHuwe) paspaboraH ¢ LENbI0 pasrpaHUYuYCHHS
MOJTHOMOYHMI, ONpeAe/icHUs TMopsaKa JAeHCcTBHHA, W HanpaejieH Ha wu30exaHue HapylleHHH
KOHCTHTYIIHOHHBIX HOPM, HOPM TPY/IOBOIO 3aKOHOJATENLCTBA, 3aKOHOaTeIbCcTBAa 00 00pa3oBaHHH U
MHBIX ITpaB U ¢cBOOO rpayk/iaH.

Hacrosimii ITopsnox ompenenser oOmme TpeboBanus K MOpsSAKY pa3pabOTKH IPOEKTOB
JIOKQJIbHBIX HOPMATHBHBIX aKTOB, OCHOBHBIE TpeDOBaHHsA K COJAEPIKAHMIO JIOKAIBHBIX HOPMaTHBHBIX
aKTOB, MOPSAKY NIPHHATHS YKa3aHHBIX aKTOB, & TAK)KE BHECEHHUE B HUX JIONOJIHEHHH U M3MEHEHHH,

2. JlonsaTHeE TOKAJBLHBIX HOPpMATHBHBIX AKTOB

2.1. TlousiTue nokansHOrO HOpMaruBHOro akrta. lloj NOKaJIBHBIMM HOPMAaTHBHBIMH aKTaMH B
cMmeiciie Hactosimero [lopsaka moHMMaioTcs paspabarhiBaeéMble W MPHHHMAaeMbBIE B YupemIeHHu B
COOTBETCTBHH C €r0 KOMIIETEHIIMEH, onpeae/ieHHOH NeHCTBYIOMMM 3aKOHOAaTEILCTBOM U Y CTABOM,
BHYTPEHHHE  JIOKYMEHTHI, YyCTaHaBIMBalOllHe HOpMEI  (mpaBuia)  obmiero  xapakrtepa,
npeAHasHaYeHHBIE JUIA PEryJIHPOBaHMs [TPOU3BOJICTBEHHOM, yIIpaBiIeH4ecKoi, GHHAHCOBOH, KaIpOBOH
H WHOH (DYHKLIMOHAIBHOH AesTeJIbHOCTH BHYTPH Yupexxaenus. JIOKaJTbHBIM HOPMATHBHBIM aKTOM
BBICIIIEH IOPHAMYECKON CHIIBI IPU3HACTCS Y CTaB YupekIeHHs.

2.2. JlokanbHBIE HOpPMATHBHBIE aKThl, peryjupyomue obpa3oBaTe/lbHBIA IIPOLEECC B
YVupesaeHud KOHKPETH3UPYIOT IpaBa ¥ 00513aHHOCTH YYaCTHUKOB 00pa3oBaTe/IbHbIX OTHOLICHHH.

2.3. JlokaneHble HOpPMAaTHBHBIE AKTHI, PErYJIHUPYIOLIHE TPYIOBEIE OTHOLIEHHUS B YupexaeHHH
COCTaBJIAIOT 0coOyi0 00macTh OTHOIIEHHH Mexay pabortomareneM W pabOTHHKAMH YupeimaeHws.
PazpabaTeiBaioTcst 1J1 peanu3aluy npas pabOTHHKOB, HCIIONHEHH HMH 00A3aHHOCTEIH, MoAIepKaHH s
OUCLMIUIHHEI B TPYAOBOM KOJUIEKTHBE.

HopMe! TOKaTBHEIX HOPMATHBHBIX aKTOB YupexaeHus, yXyALAaloIKue MoJI0KeHHe padOTHHKOB
[0 CpaBHEHHIO C YCTAaHOBJICHHBEIM TpYAOBBIM 3dKOHOJATCIBCTBOM H HHBIMH HOPMATHBHBIMH
[IpaBOBBIMH aKTaMH, COJEpKAllUMM HOpPMBI TPYAOBOIO IIpaBa, KOJUIEKTHBHBLIM JOIOBOPOM.
COrJIAlIEHHSAMH, a TakK)Xe JIOKAIbHBEIE HOpPMATHBHBIE aKThl, MNpHHATEIE 0e3 co0MoaeHus
yctaHoBineHHoro cratheit 372 Tpynosoro Konekca oprana pabOTHHKOB, He IOJJIEHKAT NPHMEHEHHIO.
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JlokanbHble HOpMATHBHEIE aKTHI Yupexzenus yTBepIKIaIOTCs paboToaTeem (3aBeyrOIMM) B
HPC/Cax KOMICTCHIHH B COOTBETCTBHH C TPYNOBBIM 3aKOHOAATETHCTBOM M HHEIMHA HOPMAaTHBHEIMH
NPABOBBIMH ~ aKTaMH, COACPIKAUMMH HOPMBI TPYIOBOTO [IpaBa, KOJJIEKTHBHBIMH JIOTOBOpAaMH,
cornamenuamu (4. 1 cr. 8 TK P®).

2.4. YuuduuupoBanuex $hopm s [IPUHATHA JIOKANbHBIX HOPMATHBHBEIX akToB JIOV He
YCTAHABIINBACTCS. VICKIIIOUEHHE COCTABIIAIOT MTATHOE PACIHCAHHe (popma Ne T-3), rpaduk ormyckos
(popma Ne T-7) u dopMmbl JNOKANBHBIX HOPMaTHBHBIX dKTOB, YTBEp)KHEHHbIE IloCTAaHOBIEHHEM
'ockomcerara Poccuu ot 05.01.2004 Ne 1 «O6 YTBEPXKICHHH YHHQHUHPOBAHHEIX (OPM HePBHYHOI
YYETHOH IOKYMEHTAIMH 110 YYETY TPY/A U €r0 OILIATIY.

DOpMBEI  OCTANBHBIX  JIOKAIBLHBIX HOPMAaTHBHBIX ~ aKTOB  Vupexaenus, paboTomarens
(3aBeayrOIMii) ONpeeNnseT caMoCTOSTENbHO. DT MOTYT OBITh: HHCTPYKIHH, METOIMKH, TIOJIOKEHHUS,
[IpaBuJIa, CTAHAAPTHI, IPHKA3LI, H Jp.

3.Knaccupurkauus JokanbHbIX aKTOB:

3.1. Ilo crenenu 3HAYUMOCTH:

— 00s13aTeNbHBIE — COCTAB TAKUX JIOKAIBHBIX aKTOB ONPENENCH TPYAOBLIM 3aKOHOIATEBCTBOM.
Tpynosoii konexke P® copepxur NPAMOE yKasaHHE Ha MPHHATHE NOAOGHBIX JOKYMEHTOB (Hanpumep,
CT. cT. 189, 135 TK P®D).

— HeoOsA3aTeNbHBIE — TakWe JIOKYMEHTHI MpAMO HE NPEeAYCMOTPEHBI TPYIOBBIM
3aKOHOATEILCTBOM, paboToIaTeNb IPHHUMAET JIOKATBHBIE aKTHI 10 CBOEMY YCMOTPEHHIO.

3.2. Ilo cepe neticTus:

— 00IIEro xapakTepa, paclpoCTpaHSIOMIHecs Ha BCIO OpraHu3aluio;

— CIICLHAJIHOTO XapakTepa, Kacaromuecs OTAeNbHBIX BOIPOCOB.

3.3. o xpyry nuu;

— PacnpocTpaHsIOIIHECs Ha BceX paDOTHHKOB OpraHH3aIHu;

— PaclipOCTPaHAIOIMECS HA ONPEAEIEHHYIO KaTerOpHIO paboTHUKOB:

3.4. o ciocoby npuusTHS:

— IpUHEMaeMble paboToiaTeNeM eHHOINYHO;

— HPHHAMAEMBIC C YYCTOM MHEHHS NPEICTaBHTENBLHOrO OpraHa paGoTHHKOB. B 3ToM ciyyae
TTPH IPHHATHH JIOKAJILHBIX aKTOB HEOOXOAMMO COGIIONATh MOPSIOK, npeaycMoTpeHHbli ct. 372 TK
PO.

3.5. ITo cpoky pelicTBHS:

— IIOCTOSIHHOT'O JICHCTBHUS;

— DeccpoyHkie;

— C OIIPEJICICHHBIM CPOKOM J€HCTBHA.

3.6. ITo cpoxy xpaHenus:

— IMIOCTOSIHHOTO XpaHEHH;

— 75 ner;

— JpyTHE.

4. CTpyKTypa H cojep:RaHHe JOKAIbHBIX HOPMATHBHBIX aKTOB

4.1. CtpykTypa u conepkanne JOKaIbHBIX HOPMATUBHBIX aKTOB 3aBUCAT OT Kpyra BONpOCOB, B
ITHOIIEHHH KOTOPBIX HEOOXOIUMO NMPHHATHE TAKHX aKTOB.

YCII0BHO CTPYKTYpY JIOKQJIBHBIX aKTOB MOYKHO PasAeIuTh Ha CIICAYIOIIHE YACTH:

— 00mHe MOJI0KEeHHA: IepeYeHb PEeryIHpyeMbIX BOIIPOCOB; HOPMaTHBHBIE MPABOBHIE AKTHI, B
‘OOTBETCTBHH € KOTOPHIMHM JIOKQIBHBIH aKT NPHHHAMAETCS; MOAPA3NEIeHHS HIIH KaTeropuu
YaDOTHHKOB, MOANAAIOIHE MO/ JeHCTBHE JIOKAIBHOIO aKra;

— OCHOBHasl 4acTh: IpaBa W 00A3aHHOCTH paboTHHKAa M paboTomaTes: IIPOLEaYpPbl, HE
'NPEACICHHBIC 3aKOHOJATENLCTBOM; MOPSIOK B3aHMOJEHCTBHS CTPYKTYPHBIX nojpasjie/ieHdi B

‘ABHCHMOCTH OT CTICHH(UKH JIOKATBHOTO aKTa; JEHCTBHS CTOPOH, CPOKH, OTBETCTBEHHOCTS H IIP.

— 3AKJIIOYHTEIbHBIC MOJIOMKEHHNA: BPEMSI BCTYIUICHHS JIOKAJBLHOTO aKTa B CHITY, NEpeYeHb
'OKQIBHBIX aKTOB HIIH OTACIBHBIX M0JIOKEHHH, IPEKPaINAlONIUX AeHCTBHE C IPHHATHEM HOBOTO AKTA.



JlokanbHBIE aKTBI MOTYT COZEp)KaTh MNMPHUIIOIKEHHS, KACAIOIHECS BOIIPOCOB, OTPaXXEHHBIX B
ITHX aKTax.
4.2. Texet IOKaNbHOT0 HOPMATHBHOIO aKTa COCTABNIAETCS HA PYCCKOM SI3BIKE.

5. PazpaboTka HOPMATHBHOIO JIOKAJLHOI0 AKTA

ITpoekTsI oKaNbHBIX HOPMATHBHEIX aKTOB pa3pabaTeIBAIOTCS 10 pelieHHio Ilenarornyeckoro
cosera, O0mmero cobpanus WM aIMHHHCTPALMH YupeskaeHns B 3aBHCHMOCTH OT MX KOMITETEHIIHH.
OIIpEJIeIEHHOM 3aKOHOM H Y CcTaBOM YupesxaeHus.

5.1. Oransl pa3paboTKH MPOEKTOB JIOKAIBHBIX HOPMATHBHBIX AKTOB:

5.1.2. Onpenenenue BONpPOCOB, 10 KOTOPEIM TpeOyIOTCs pa3paboTka U YTBEPKIACHHE

JIOKAIIbHOrO HOPMATHBHOIO akTa. IloTpeOHOCTH BHIABIsSETCA B XO[€ COBEelIaHWif, coOpaHuii,
niaHepok. Camu pabOTHHKH YupeskieHus MOTYT BBICTYIHTh C MHHIMATHBON CO3JAHHS JIOKAIBHOIO
HOPMAaTHBHOTO aKTa IPU BBIBJIEHUH B X0Ji€ pabOThI HEYPeryJIHPOBaHHEBIX BOIIPOCOB.

3.1.3. Cospanvie paGoyeii rpynmel no paspaboTKe JOKAIbHOTO HOPMATHBHOTO aKTA.

5.1.4. HasnaueHuwe OTBETCTBEHHOro pyKOBOJAMTENA paGoueif rpymnmsl, KOTOpBIii Oyner
KOOpPIMHHPOBATk YYaCTHHKOB H KOHTPOJIMPOBATh YCTAHOBJICHHBIE CPOKH pa3paboTKH JIOKAIBHOIO
HOPMATHBHOro akTa. OcCTaibHbIE YWIEHBI IPYNIIbl BOPaBe BHOCHTH NPEIOKEHHS ¥ 3aMEYaHUS B XOJIE
IOArOTOBKH IPOCKTa AOKymeHTa. IIpH HEOOXOMMMOCTH OTBETCTBEHHBIN HCIOHUTEND HOpabaThiBaeT
€ro ¢ y4eTOM BHECEHHBIX 3aMeYaHHi.

>.1.5.CornacoBarne mnpoekTa NOKaIBHOro akra. Ha naHHOM 3Tame mpoekT HeoOXoamMo
coriracoBarh ¢ y4acTHHKaMH paboueil rpynmsl H APYTHMEH 3aMHTEPECOBAHHBIMH JIHIAMH 3.6. [locie
COrjlacoBaHHs NPOEKT NEPEIaeTCA Ha yTBepXkKAeHHE paboronartento. Eciiu Ui npuHATHA TOKAIBHOrO
aKTa HeOOXOJMMO YYHTBHIBATH MHEHHE IPEICTABHTENLHOrO OpraHa paGoTHHKOB (nmpodcorosa), To 10
YTBEPXKICHHA paboTOJaTeNeM TMpPOEKT [OKYMEHTa M OOOCHOBaHHE II0 HEeMy JOJUKHBI ObITh
HarpasJieHkl B 3TOT oprad. (ct. 372 TK P®D.)

6. IIpunsiTHE JIOKAJILHBIX HOPMATHBHBIX AKTOB

6.1.Cormacio cr. 12 TK P® nokanbHblii aKT BCTYNaeT B CHIYy cO JHS €ro MPHHATHSA
paboTonaresieM MM €O JHs, YKa3aHHOIO B 9TOM JIOKYMEHTE.

PaboToaarenb MOKET IIPHHATH JIOKANBHBIE aKThI CIEAYIONIHMHE CIIOCOGAMH:

— YTBEP/IUTE;

— M3/1aTh NpHKa3 (pacnopsikeHue) o0 yTBep K IEHHH JIOKAIBHOTO aKTa.,

6.2.YTBepk/ias JOKIBHBIA aKT, paboTojaTeNnhb MOMKEH MOCTABHTH MOAMHCH B PEKBH3HTE
“I'pud yrepienus jokymenTa”. OTOT PpeKBH3UT PAcIONAraloT B PABOM BEPXHEM YIIIy MOKYMEHTA.
llomumo moxmucu rpud nomxer cocroats u3 ciosa YTBEPXKIIAIO (Ge3 kaBbiuek), HAMMEHOBAHHS
NOJDKHOCTH JIMIA, YTBEPIKAAIOMIEr0 JOKYMEHT, €ro HHHLIMAIOB, (haMHIIHK U J1aThl MOAMHCAHKS.

6.3.1lpy yTBEpXKIAEHHH HOKYMEHTA HECKOJNLKHMH JIODKHOCTHBIMH JIMLIAMH MX IOANMCH
pacroJiaratoT Ha OJHOM YpOBHE.

0.4.JIokanbHBIH aKT MOXET NpPHHUMATBCS IIyTeM W3JAHWsl MpHUKasa (PacIOpsHKEHNs).
YHHQHUIHPOBAHHON (OPMBI ISl TAKOTO NPHKa3a He NMPEeIyCMOTPEHO, MO3TOMY paboTo/aTe b BIPaBe
OIIPEJICNIUTE €€ CaMOCTOATENbHO. B mnpukase o0 yTBepKIEHHH JIOKAJBHOTO akTa HeoOXOIMMO
OTpa3HTh:

— J1aTy BBEIECHHS JIOKAJIBHOIO aKTa B JICHCTBHE;

— yKkazaHue 00 03HaKOMJICHHH PaOOTHHKOB C JIOKATBHBIM aKTOM M CPOKHM JUISL 3TOTO;

— (haMuIMK ¥ IOJDKHOCTH JIMLI, OTBETCTBEHHBIX 3a COOJIIO/ICHHE JIOKATBHOTO aKTa;

— JIPYTHE YCJIOBHA.

7.03HaKOMJIEHHE YIACTHHKOB 00pPa30BaTE/ILHOI0 NMPOLECea ¢ JIOKAILHLIMH
HOPMATHBHLIMH AKTAMH



7.1. Pabotuuku Yupexnenus (dacts 2 cratbit 22 TK P®D) B 06s13aTebHOM HOPAAKE JOJKHBI
OBITE 03HAKOMJEHBI MOJ JHYHYKO POCIHCH CO BCEMH JIOKAIBHBIMH HOPMATHBHLIMH aKTaMH,
NPUHAMAEMbIMH B OPraHH3allUd H HENOCPEJACTBEHHO CBS3AHHBIMH C HX TPYAOBOH JAEATEIBLHOCTBIO.
Eciu noxansHeiii akt kacaercst oGyuarommxcs, HX poauTenel, OH MOIDKEH GLITH JIOBEIIEH JI0 HX
CBEJICHHA.

1.2. Ponureny (3aKOHHBIE MPEACTABHTEIHN ) 3HAKOMSATCS € JIOKATHHBIMH HOpMaTHBHBEIMHM aKTaMH
[PH NOCTYIUIEHHH B NOLIKOJIBHYIO 00pa3oBaTeIbHYIO OpraHU3alMIo.

7.3. JloxansHble HOpMATHBHbIC aKThI PA3MEINAIOTCS Ha ODHIMATHHOM caiiTe Yupesxaenus.

8. H3meHenue JIOKAIBHBIX HOPMATHBHBIX AKTOB

8.1.Paboroparens BpaBe BHOCHTH H3MEHEHHS B JIOKATBHBIE AKTHI:

— B CBA3H CO BCTYIUICHHEM B CHJIy JTHOO H3MECHEHHEM 3aKOHA HJIM JPYTOro HOPMATHBHOIO
[IPaBOBOT'0 aKTa, COACPHKAIIET0 HOPMbI TPYIOBOrO NpaBa, KOJLIEKTHBHOTO JIOrOBOPA, COTMIAIICHHS:

— 10 COOCTBEHHOMY YCMOTpEHHIO. B 5TOM ciyyae BajkHO, 4TOGBI [IPHHUMAEMBIE JIOKalbHble
dKTBl HE yXYyIUIAIH TONOMEHHS pabOTHMKOB 110 CPaBHEHHMIO C TPYAOBBIM 3aKOHOJATEILCTBOM.
KOJUICKTHBHBIMH JIOrOBOpaMH, corjiameHusamH (4. 4 cr. 8 TK Pd).

8.2.M3MeHEeHHs BHOCATCA B TOM )K€ MOPAJKE, B KOTOPOM JIOKATBHBIN aKT paspabateiBasics W
YTBEpHKJIAICA MNepBOHa4anbHO. HeoOXOaMMO YYHTHIBATE, YTO W3MEHEHHS MOTYT 3aTparuBaTh
OTIPEACIICHHLIC CTOPOHAMH yCIOBHA TPYAOBOIO JI0T0BOpa, a cornacHo cr. 72 TK P® 310 nomycrumo
TOJIEKO IO COITAIICHUIO CTOPOH. PaboTozaress Bripase B 0HOCTOPOHHEM MOPAIKE H3AMEHATD YCIOBHS
TPYAOBOr0 10T0BOpa TOJIBKO B CIIy4ae OPraHH3alHOHHBIX HIIH TEXHONOTHYECKAX U3MEHEHHH YCIOBHI
TpyAa. Ilpu 3TomM HeobXouMO cobIOIaTE POLEaYpY, onpeneyieHHyio B ¢T. 74 TK PO,

9. OrMeHa JOKAJILHBIX AKTOB.

9.1.Cornacno cr. 12 TK P® ocHoBaHMSMH JUIS IpeKpALEHHs TeHCTBHS JTOKATEHONO AKTA HITH
OTHEJIbHBIX €TI0 MOJIOYKEHHUH ABJISIOTCA:

— HCTEYCHHUE CpPOKa JCHCTBUS. Takas CHTyalust BO3MOXHA, €CJIH [PH pa3paboTKe J0KalbHOIO
aKTa ObLI Ompe/ieNieH nepuon ero aeicrsus. IIpu HacTymieHHH YKa3aHHOTO CpOKa JIOKAIbHBIH aKT
ABTOMAaTH4eCKH yTpauuBaeT cuiy. Ot paboromarens He TpeOyeTcs HW3NAHHS JOMOJHUTE/bHbBIX
JIOKYMEHTOB, IIOATBEPHKAAIOLIMX 3TOT (pakT. B KauecTBe nmpuMepa MOKHO NPHBECTH rpaguk OTIyCcKOB.
B cuny npsamoro ykasamus 3akoHa rpaQMK OTIYCKOB YTBEpJKJIaeTCsl €XKETONHO W IpeKpalnaer
JACHCTBHE [10 OKOHYAaHHH KaJIeHJapHOIo rojia;

— OTMEHA (NpPHU3HAHHME YTPATHBIIAM CHJIY) JIOKAJIBHOTO aKTa JIM60 OTIEIBHBIX €ro MOI0KEeHHii
JAPYTHM JIOKaJIbHBIM aKTOM;

— BCTYIUICHHE B CHIly 3aKOHA WJIM JIpYyroro HOPMATHBHOI'O IIPABOBOIO aKTa, COJAEpIKAIIEro
HOPMBI  TPYZIOBOTO IIpaBa, KOJUICKTHBHOIO JIOrOBOpa, COIJIALICHHS, KOTrJa YKa3aHHBIE AaKThI
yCTaHAaBIMBAIOT OONiee BHICOKHH ypoBEHb rapaHTHii paGOTHHKAM 110 CPABHEHHIO C JIeHCTBOBABIIMM
JIOK&JIbHBIM aKTOM.

9.2.Ecnu mpuHAT 3aKOH WJIM APYroH HOPMATHBHBIH NPABOBOM aKT, yCTaHaBJIMBAOIIWi Oosee
BBICOKHH YPOBEHb rapanTuii pabOTHHKaM 110 CPABHEHHIO ¢ JIOKATLHBIM aKTOM, JEHCTBHE JOKAILHOIO
aKTa WM OTJCBHBIX €ro MOJ0XKEHHH IpeKpalaercs.
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